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ABOUT THE VISHWAVIDYALAYA: Doctor Harisingh Gour Vishwavidyalaya Sagar (A Central 

University), formerly University of Saugor, was established on 18th July 1946 by Dr. Sir Hari 

Singh Gour (founder VC) by his lifetime saving. The University is situated 5 Km. east of Sagar city 

and its campus covers an area of 1312.89 acres over Pathatiya Hills connected to the Vindhya 

Range, surrounded by lush green forest (about 100 acres) within its campus and has effectively 

contributed to the maintenance and preservation of ecosystem and its biodiversity. It is one of 

the finest picturesque campuses in India. The NAAC appointed by UGC has awarded 'A' Grade re-

accreditation to this University. This University is declared as a Central University w.e.f. 15th Jan 

2009. The University is developing in a congenial peaceful disciplined and enthusiastic 

atmosphere. 

 

BRIEF OF TENDER: 

Work Description 

Quantity Cost of 

Tender 

Document 

Estimated cost of  

Contract in Rs. 

EMD 

in Rs. 

TENDER FOR RATE 
CONTRACT OF 

STATIONERY & GENERAL 
ITEMS ETC. 

 

 

AS AND 

WHEN 

REQUIRED 

NIL 70,00,000/- 50,000/- 

 

The Tender Document can be downloaded from website of the Vishwavidyalaya 

http://www.dhsgsu.ac.in and CPPP site http://eprocure.gov.in/eprocure/app.  

Tenders are invited under two-bid system, through online mode only, from established, reputed 
and experienced manufacturers of STATIONERY & GENERAL ITEMS ETC. on behalf of Dr. 
Harisingh Gour Vishwavidyalaya, Sagar (M.P.). 

  
Tender should be submitted on or before stipulated date as mentioned in the tender document 

through online mode only. Manual bids shall not be accepted. 

 

Registrar, 
Dr. Harisingh Gour Vishwavidyalaya, Sagar(M.P.)  

 

 

 

 

 

http://www.dhsgsu.ac.in/
http://eprocure.gov.in/eprocure/app
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CRITICAL DATES OF TENDER: 

S. No. Particulars Date Time 

01 Date & Time of Online Publication/Download of Tender 17/07/2019 18:00 

02 Pre bid Meeting 24/07/2019 15:00 

03 Bid Submission Start Date & Time 26/07/2019 18:00 

04 Bid Submission End Date & Time 16/08/2019 18:00 

05 

Date & Time of EMD submission in original to the 

Vishwavidyalaya   19/08/2019 15:00 

06 Technical Bid Opening Date  19/08/2019 16:00 

 
 

 

1. The bidder must read the terms & conditions and accept the same to proceed further to 
submit the bids. 
 

2. After downloading / getting the tender schedules, the Bidder should go through them 
carefully and then submit the documents as asked/required, otherwise, the bid will be 
rejected. 
 

3. Submission of tender document confirms that bidder has unconditionally accepted all terms 
and conditions stipulated in the tender document. 
 

4. The bidder has to submit the tender well in advance before the prescribed time to avoid any 
delay or problem during the submission process. 

 

5. Tenderers/Bidders should ensure that they are authorized for submission of bids. 
 

6. In case the date of opening of tenders declared is a holiday or off day, the tenders shall be 
opened on the next working day at given time. 
 

 
 

 
Registrar,  

       Dr. Harisingh Gour Vishwavidyalaya, Sagar (M.P.)
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1) PROCEDURE FOR SUBMITTING BIDS 

 

i) Bids shall be submitted online only at CPPP website: 

http://eprocure.gov.in/eprocure/app. Tenderers are advised to follow the instructions 

“Instructions for Online Bid Submission” provided in Annexure- VII     for online 

submission of bids. 

 

ii) Tenders will have to be submitted in TWO PARTS i.e. (a) Technical Bid and (b) Financial 

Bid through ONLINE mode only.  

 

iii) EMD in original should be sent to the address as mentioned below in an envelope, duly super 

scribed as EMD along with Tender No.: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

TENDER FOR RATE CONTRACT OF STATIONARY AND GENERAL ITEMS 

 
EMD 

 

TENDER NO.         Dated:- 

 

To 

Deputy Registrar(S&P) 

Dr.HarisinghGour Vishwavidyalaya Sagar 

(A Central University) 

Sagar- 470003 

Madhya Pradesh 

         From:- M/s........................ 

         Contact No:....................... 

         E-mail ID:.......................... 

  

 

 

 

 

http://eprocure.gov.in/eprocure/app
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2) TECHNICAL QUALIFICATION CRITERIA  

i) Earnest Money Deposit (EMD) should be submitted in form of Demand Draft/FDR or 

PBG in favour of the Registrar, Dr Harisingh Gour Vishwavidyalaya Sagar. EMD of 

unsuccessful bidders will be refunded after finalisation of the tender. EMD should be 

submitted through Speed/ Registered Post only. No interest shall be payable on 

EMD. EMD may be deposited through NEFT/RTGS to following detail (UTR No. Should 

be submitted in hard copy): 

 

Name: The Registrar, Dr. Harisingh Gour Vishwavidyalaya, Sagar 

Name of Bank: State Bank of India 

Account No.: 10186725260 

IFCS code: SBIN0001143 

Branch: University Campus Sagar (M.P.) 

ii) The firm must submit an Undertaking on its letter head that they have not been 

blacklisted by any State Government/Central Govt./PSU Department/ Other 

Organization; not convicted by court of law; acceptance of all terms and conditions of 

the tender document. (Annexure II) 
 

iii) No Near Relative Certificate/ Declaration should be submitted as given in Annexure – III. 
 

iv)  Exemption/ Relaxation Claim (Annexure – VIII) along with requisite documents. 
 

v) Copy of valid license/ registration for establishment. 
 

vi) List of items as given in Annexure – IX. 
 

 
3) TECHNICAL BID 

The Technical bid should be submitted online having following documents in PDF format: 

i) Signed and scanned copy of EMD. 

ii) Signed scanned copy of Undertaking Annexure- II. 

iii) Signed and scanned No Near Relative Certificate/ Declaration Annexure - III. 

iv) Signed and scanned copy of Exemption/ Relaxation Form (Annexure – VIII) along 

with requisite documents, if exemption/ relaxation claimed. 

v) Signed and scanned copy of list of item (Annexure-IX). 

vi) Signed and scanned copy of valid license/ registration for establishment. 

Bidders registered as  MSMEs  will be allowed exemption in EMD, as per Rule 170 of GFR 

2017. Exemption and/ or relaxation can be claimed by submitting copy of certificate/ 

license/ any other document as per the rules/norms. 
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4) PRICE BID 
 

i) The Price bid should be submitted online in downloaded format. 

ii) The price bids of only those firms will be opened who are found technically qualified after 

evaluation technical bids, based on the documents & information submitted by the 

tenderer.  

iii) The quoted rates should mention all taxes (including GST), loading, unloading, 

transportation etc.  

iv) Price bids will be finalized based on quoted rates against each of item of prescribed 

specification. 

v) All such bidders will be offered to enter in to a rate contract who were found qualified and 

have quoted L-1 rate for any of item(s).  
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ANNEXURE-I 

GENERAL   TERMS   AND CONDITIONS 

1. RATES: 

i) Rates quoted should be in Indian Rupees(INR) on FOR destination at DR. Harisingh Gour 

Vishwavidyalaya Sagar (M.P.) on DOOR Delivery basis, inclusive/ mentioning of all the 

charges including all taxes, packing, unpacking, loading, unloading, transportation and 

insurance etc. 

 

2. VALIDITY:  

i) The quoted rates must be valid for a minimum period of 120 days which shall be 

reckoned from the date of opening for price bid. After Rate Contract, Rates should  be 

valid for whole contract period. 

 

ii) If tenderer denies honouring any purchase order or withdraws his/her offer during the 

said validity period EMD or Performance Security Deposit shall stands forfeited. 

 

3. CONTRACT: 

 

i) All L-1 bidders will be empanelled for their respective quoted L-1 item(s) for whole 

contract period. 

 

ii)  The qualified tenderer(s) who has been offered to enter the rate contract will have to give 

acceptance within 07 days on receipt of such communication. Further, an agreement 

having terms and conditions as laid down in tender document will be signed on prescribed 

format within 15 days of acceptance of such order.  

 

iii) Rate contract will be materialized on the basis of per unit cost of item irrespective of 

quantity shown in price bid or list of items. Orders will be placed as per need of the 

Vishwavidyalaya. 

 

iv) The agreement would be signed on a non-judicial stamp paper of Rs 1000/- and cost of 

which is to be borne by the qualified tenderer. 

 

v) The contract will remain valid up to 31.03.2020. It will be extendable up to maximum of 

three years on the basis of the performance of  supplier(s). 

 

4. DELIVERY: 
 

i) Delivery of desired item(s) at the Vishwavidyalaya will have to be completed within 15 

days from date of issue of purchase order.  

 

ii) The Vishwavidyalaya reserves right to place purchase orders for items as per need and 

policy of the Vishwavidyalaya. 
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iii) Reference of Annexure –IX may be taken for item list. 

 

5. FORCE MAJEURE: 
 

i) “Force Majeure” shall mean any event beyond the reasonable control of the purchaser 

and/ or supplier notwithstanding the reasonable care of the party affected. 

 

ii) If either party is prevented, hindered or delayed from or in performing any of its 

obligations under the Contract by an event of Force Majeure, then it shall notify the other 

in writing of the occurrence of such event and the circumstances there of within fourteen 

(14) days after the occurrence of such event. 

 

iii) Delay or non-performance by either party hereto caused by the occurrence of any event of 

Force Majeure shall not: 

a) constitute a default or breach of the Contract 

b) give rise to any claim for damages or additional cost or expense occasioned thereby 

c) If and to the extent that such delay or non-performance is caused by the occurrence of 

an event of Force Majeure. 

 

6. PERFORMANCE SECURITY DEPOSIT: 

 

i) The successful tenderer (Supplier) will be required to furnish a performance security 

deposit of Rs. 50,000/- which may be converted from EMD. 

 

ii) The Performance Security Deposit shall be in the form of Demand Draft/FDR/Bank 

Guarantee from any Nationalised Bank including SBI in favour of the Registrar, Dr. 

Harisingh Gour Vishwavidyalaya Sagar.  

 

iii) It shall be submitted prior to signing the agreement.  

 

iv) It shall remain valid up to 60 days beyond all contractual/ obligations. 

 

7. TERMS OF PAYMENT: 

 

i) 100% payment will be made on successful delivery. 

ii) The Vishwavidyalaya shall be at liberty to withhold any of the payments in full or in part 

subject to recovery of taxes including TDS as applicable and recovery of penalty, if any. 

 

iii) The payment mentioned in this point includes all types of payments due to the supplier 

arising on account of this contract. 

 

iv) All payments shall be made by NEFT/RTGS/DBT only after fulfilment of a) and b) above. 

Supplier should provide bank account detail in the following format: 

 



Page 9 of 29 
 

1 Name of Bank  

2 Address of the Branch  

3 IFSC  

4 Bank Account No.  

5 Type of Account  

 

8. PENALTY FOR DELAYED DELIVERY: 

 

i) In the event of delayed delivery i.e. after the expiry of the period as mentioned in P.O., the 

bidder shall be liable for a penalty deduction (levy of compensation) at a rate 1% per 

week of delay to be computed on per day basis. 

 

ii) The maximum levy of compensation shall be 5% of the contract value. 

 

9. DISPUTE:  

i) In case of any disputes, the decision of the Vice Chancellor of the Vishwavidyalaya shall 

be final and binding on the Bidders. 

 

ii) ARBITRATION  

 
The Contract is based on mutual trust and confidence. Both the parties agree to carry 
out the assignment in good faith. If any dispute or difference of any kind whatsoever 
(the decision whereof is not herein otherwise provided for) shall arise between the 
Vishwavidyalaya and the Bidder/ contractor in connection with or arising out of the 
Contract, whether during the contract period or completion and whether before or after 
the termination, abandonment or breach of the contract, shall be referred to and settled 
by sole arbitration appointed by the Vice Chancellor, Dr. Harisingh Gour 
Vishwavidyalaya Sagar (M.P.) who shall give written award of his decision to both the 
parties.  
 

iii) All legal disputes shall be subjected to jurisdiction of Sagar (M.P.) court(s) only. 

 

10. CLARIFICATION: 

For any clarification with respect to technical specifications, please contact the Deputy Registrar 

(Store & Purchase) Dr. Harisingh Gour Vishwavidyalaya Sagar (M.P.) on email id.: 

arspdhsgsu@gmail.com. 

 

11. SAMPLES: 

i) Bidders may be asked for submission of sample(s) to ensure quality of the product. 

Sample(s) will be kept in store of the Vishwavidyalaya to match with actual supply.  

 

ii) Samples of unsuccessful bidders may be returned. 

 

 

mailto:arspdhsgsu@gmail.com
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12. GENERAL INSTRUCTIONS: 

 

i) Any other term/rule/clause not specifically mentioned here, GFR 2017 shall be referred. 

 

ii) Tenderer who has downloaded the tender document from the Vishwavidyalaya website 

and/or CPPP website shall not tamper/ modify the tender form including downloaded price 

bid template in any manner. In case if the same is found to be tampered/ modified in any 

manner, tender will be completely rejected and EMD would be forfeited and tenderer is 

liable to be banned from doing business with the Vishwavidyalaya. 

 

iii) Intending tenderers are advised to visit the website www.dhsgsu.ac.in regularly till closing 

date of submission of the tender for any corrigendum/addendum/amendment which could 

be uploaded subsequently against this tender. 

 

iv) No unsolicited correspondence shall be entertained during tendering process.  

 

v) If an order is placed with the firm, the purchase shall be governed by an agreement as per 

the University rules in force at the time.  

 

vi) To safe guard the interests of the Vishwavidyalaya, additional terms & conditions will be 

incorporated in the purchase order, if needed. 

 

vii) The Bidder(s) should not be involved in any Bankruptcy filing.  

 

viii) The necessary service support should be provided by Bidder(s) during the agreement period. 

 

ix) In case the tenderer withdraws, modifies or changes his/her offer during the validity 

period, bid is liable to be rejected and the earnest money deposit shall be forfeited without 

assigning any reason thereof. 

 

x) Conditional bids shall be summarily rejected.  

 

xi) The Vice-Chancellor, Dr. Harisingh Gour Vishwavidyalaya, Sagar (M.P.) reserves the right to 

accept or reject any bid or tender and / or withdraw the Purchase Order without assigning 

any reason, whatsoever. 

  

http://www.dhsgsu.ac.in/
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ANNEXURE- II 

(To be submitted on letter head of the tenderer firm/organization) 

 

UNDERTAKING 

 

1. I/we undertake that I/we have carefully studied all the terms and conditions as mentioned 

in the tender document and all terms and conditions are acceptable to me as a bidder. 

2. I/we undertake that my firm/organisation-----------------------------------------(name of firm/ 

organisation) has not been blacklisted/ debarred by Central Govt./ State Govt./ Any Govt. 

Organisation/ PSU. 

3. I/we undertake that my firm/organisation-----------------------------------------(name of firm/ 

organisation) has not been convicted by court of law. 

4. I/We further undertake that the information given in this tender is true and correct in all 

respect and we hold the responsibility for the same. 

 

 

Seal and signature of Tenderer along with official stamp 
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ANNEXURE- III 

 

NO NEAR-RELATIVE CERTIFICATE/ DECLARATION 

(To be submitted by authorized signatory) 

 I ___________________________________________________ son/daughter/wife of Shri 

_____________________________________________________________ __________ Authorised signatory of 

M/s______________________________________________________________ __ (Name and address of the bidder) 

is competent to sign this declaration and execute the tender document.  

 

I ___________________________ resident of _________________________ hereby certify that none of relatives 

of mine/proprietor/partners/directors is/are employed in the Dr. Harisingh Gour 

Vishwavidyalaya Sagar (M.P.). In case at any stage it is found that the information given by me 

is false/ incorrect the purchaser shall have the absolute right to take any action as deemed 

fit/without any prior information to me.  

The Information/documents furnished, along with the tender document are true and authentic 

to the best of my knowledge and belief. I am well aware of the fact that furnishing of any false 

information/fabricated documents would lead to rejection of my tender at any stage besides 

liabilities towards prosecution under appropriate law.  

               

       (Signature of Authorized Signatory)          

       Full Name:   

Date:                 Address:   

Place:                     Seal: 
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ANNEXURE - IV 

PROFORMA OF BANK GUARANTEE FOR BID SECURITY 

(to be stamped in accordance with relevant Act). 

Ref:      Bank Guarantee No. …………………………… 

Registrar, 

Dr. Harisingh Gour 

Vishwavidyalaya, Sagar (M.P.) 
 

Dear Sir, 

In accordance with your NIT No.  ……………………….…  dated ………………………... 

M/s ………………………………………………………………    having    its    registered/    Head    office    at 

………………………………………….………………… wish to participate in the said bid. 

As an irrevocable Bank Guarantee against Bid Guarantee for an amount of 

…………………………………….. valid up to  …………………………….., is required to be submitted by the 

bidder as a condition precedent for participation in the said bid, which amount is liable to be 

forfeited on the happening of any contingencies mentioned in the bid documents. 

We, the ……………………………….. Bank at …………………………….. having our head office at 

………………..………………………………. guarantee and undertake to pay immediately on demand by 

The Registrar, Dr. Harisingh Gour Vishwavidyalaya, Sagar (M.P.) the 

amount…………………………………………… (in figures and words) without any reservation, protest, 

demur and recourse. Any Such demand made by said owner shall be conclusive and binding on 

us irrespective of any dispute or difference raised by the bidder. 

This guarantee shall be irrevocable and shall remain valid up to ………………………………….. . If any 

further extension of this guarantee is required, the same shall be extended to such required 

period (not exceeding one year) on receiving instruction from M/s ………………………………… on 

whose behalf guarantee is issued. 

In witness whereof the Bank, through its authorized officer has set its hand stamped on this 

……………………… 

Day of …………………………………… 2019 at …………………………………………. 

Witness 

Signature …………………………………………….    Signature 

Name …………………………………………………. Name……………………………………………. 

………………………………………   Designation ………………………………….. 

Address …………………………………..  Bank’s Common Seal …………………….. 

      Official Address ………………………………….. 
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ANNEXURE- V 

PROFORMA OF BANK GUARANTEE FOR PERFORMANCE SECURITY 

(to be stamped in accordance with relevant Act) 

Ref:     Bank Guarantee No. …………………………… 

Registrar, 

Dr. Harisingh Gour 

Vishwavidyalaya, Sagar (M.P.) 

 

Dear Sir, 

In  accordance  with  your  NIT  No.  ……………………….…  dated  ………………………..  

M/s ………………………………………………………………    having    its    registered/    Head    office    at 

………………………………………….………………… has participated in the said bid . 

As an irrevocable Bank Guarantee against Performance Guarantee for an amount of 

…………………………………….. valid up to  …………………………….., is required to be submitted by the 

bidder as a condition precedent for commencement of the contract of supply of equipment, the 

amount is liable to be forfeited on the happening of any contingencies mentioned in the bid 

documents and contract agreement. 

We, the ……………………………….. Bank at …………………………….. having our head office at 

………………..………………………………. guarantee and undertake to pay immediately on demand by 

The Registrar, Dr. Harisingh Gour Vishwavidyalaya, Sagar (M.P.) the amount* 

…………………………………………… (in figures and words) without any reservation, protest, demur 

and recourse. Any Such demand made by said owner shall be conclusive and binding on us 

irrespective of any dispute or difference raised by the bidder. 

This guarantee shall be irrevocable and shall remain valid up to ………………………………….. . If any 

further extension of this guarantee is required, the same shall be extended to such required 

period (not exceeding one year) on receiving instruction from M/s ………………………………… on 

whose behalf guarantee is issued. 

In witness whereof the Bank, through its authorized officer has set its hand stamped on this 

……………………… 

Day of …………………………………… 2019 at …………………………………………. 

Witness 

Signature …………………………………………….    Signature 

Name …………………………………………………. Name……………………………………………. 

…………………………………………………  Designation ………………………………….. 

 Address …………………………………..  Bank’s Common Seal …………………….. 

      Official Address ………………………………….. 
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ANNEXURE - VI 
 

Agreement to be signed for supply of chemicals etc. 
(to be stamped in accordance with relevant Act) 

 
This agreement is made on day of  ___________ 2019 between the Registrar,  Dr. Harisingh Gour 
Vishwavidyalaya, Sagar – 470003,Tendering Authority hereinafter referred to as “The 
Vishwavidyalaya”,  

And 
 

M/s …………………………………… a registered company with registered office at -----------------------
------called as "Supplier" and both the parties as mentioned above set forth and agree to abide 
by the following terms of this agreement.  
 
WHEREAS the "Supplier" has tendered for providing --------------------for Supply to “The 
Vishwavidyalaya”, as per the terms and conditions mentioned in the tender document. 
Whereas such tender has been accepted by the Vishwavidyalaya and the "Supplier" has 
deposited with the tendering Authority the sum of Rupees ………….=00 (Rs. ………….. 
only)as Performance Security Deposit for the fulfilment of this Agreement.  
 
NOW IT IS HEREBY AGREED between the parties hereto as follows: 
 

1. The " Supplier " has accepted the contract on the terms and conditions set out in the 
Tender Inviting Notice No. DHSGSU/STATIONERY/SP/2019/135 dated 17.07.2019 
which shall hold good during period of this Agreement. 
 

2. Supplier agreed to provide the desired item at the rate mutually agreed upon and within 
time period of as per tender document/ PO days from the date of receiving of purchase 
order issued by the Vishwavidyalaya.. 
 

3. Supplier agreed to provide service and to respond to complaints so that the maximum 
downtime during warranty period should not be more than 48 hours from the time the 
complaint is lodged. 
 

4. Upon breach by the " Supplier " of any of the conditions of the agreement, the Tendering 
Authority may issue a notice in writing, determine the same and put an end to this 
agreement without prejudice to the right of “The Vishwavidyalaya”, to claim damages 
for antecedent breaches thereof on the part of the " Supplier " and also to reasonable 
compensation for the loss occasioned by the failure of the " Supplier " to fulfil the 
agreement as certified in writing by the Tendering Authority which certificate shall be 
conclusive evidence of the amount of such compensation payable by the " Supplier " to 
“The Vishwavidyalaya”. 
 

5. Upon the determination of this agreement whether by efflux of time or otherwise, 
performance security deposit shall after the expiration of two months from the date of 
such determination be returned to the "Supplier " without any interest and after 
deducting there from any sum due by the "Supplier " to “The Vishwavidyalaya”, under 
the terms and conditions of this agreement. 
 

 



Page 16 of 29 
 

6. The Tendering Authority may give notices in connection with the contract. In 
consideration of the payments to be made by the University to the " Supplier " hereby 
covenants with the University to provide the equipment and to cure defects therein, in 
conformity with all the provisions of the Contract. 
 

7. The Tendering Authority hereby covenants to pay the " Supplier " in consideration of 
the Chemicals etc.  and the remedying of defects therein, the Contract Price or such 
other sum as may become payable under the provisions of the contract at the time and 
in the manner prescribed by the contract. 
 

8. In case of not supplying items except the Tendering Authority shall be entitled to forfeit 
performance security deposit of the Supplier. 
 

9. In the event of action to be taken, the " Supplier " shall be liable for any losses, which the 
Tendering Authority, may sustain on that account. The recovery by way of penalty shall 
be made by deducting the amount from the bill/ claim of the " Supplier " be made good 
by a credit note within the stipulated period for the purpose. 
 

10. This agreement shall remain in force w.e.f. date of   Letter of Intent sent to the supplier 
upto 31.03.2020. Which may be extended upto total period of R.C. is three   years.  
 

11. All other terms & conditions of the tender document will be part of the agreement. 
 
Saving Clause: Notwithstanding whatever mentioned in the above clauses supplier will abide 
by rule/norms/guidelines of Govt. of India issued from time to time. 
 
IN WITNESS WHEREOF the parties have caused this Agreement to be executed by the hands of 
duly authorized representatives on the day, month and year first before written.  
 
 
Authorized Signatory      Authorized Signatory 
For and on behalf of  M/s.     For and on behalf of 
_________________________  
      Dr. Harisingh Gour Vishwavidyalaya, Sagar 
 
Witness 1 _______________________   Witness 1 _______________________  

  

Witness 2 _______________________   Witness 2 _______________________ 
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ANNEXURE – VII 

INSTRUCTION FOR ONLINE BID SUBMISSION 

 

The bidders are required to submit soft copies of their bids electronically on the CPP portal, 

using valid Digital Signature Certificates (DSC). The instructions given below are meant to 

assist the bidders the bidders in registering on the CPP portal, prepare their bids in accordance 

with the requirements and submitting their bids online on the CPP portal. 

More information useful for submitting online bids on the CPP portal may be obtained at 

http://eprocure.gov.in/eprocure/app. 

REGISTRATION 

1. Bidders are required to enrol on the e-procurement module of the Central Public 

Procurement Portal(URL:http://eprocure.gov.in/eprocure/app) by clicking on the link 

“Online Bidder Enrolment ” on the CPP portal which is free of charge. 

2. As part of the enrolment process, the bidders will be required to choose a unique 

username and assign a password for their accounts. 

3. Bidders are advised to register their valid email address and mobile number as part of 

registration process. These would be used for any communication from the CPP portal. 

4. Upon enrolment, bidders will be required to register their valid Digital Signature 

Certificate (Class II or Class III Certificates with signing key usage) issued by any 

Certifying Authority recognized by CCA India (e.g. Sify/ nCode/ eMudra etc.) with their 

profile. 

5. Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC’s to others which may lead to 

misuse. 

6. Bidders then logs in to the site through the secured log in by entering their user ID/ 

Password and the password of the DSC/e-Token. 

SEARCHING FOR THE TENDER DOCUMENTS 

1. There are various search options built in the CPP portal, to facilitate the bidders to reach 

active tenders by several parameters. These parameters could Tender ID, Organization 

Name, Location, Date Value, etc. There is also an option of advanced search parameters 

such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to 

search for a tender published on the CPP Portal. 

2. Once the bidders have selected the tenders they are interested in, they may download 

the required documents/ tender schedules. These tenders can be moved to the 

respective ‘My Tenders’ folder. This would enable the CPP Portal to intimate the bidders 

through SMS/E-mail in case there is any corrigendum issued to the tender document. 

http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
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3. The bidder should make a note of the unique Tender ID assigned to each tender, in case 

they want to obtain any clarification/ help from the Helpdesk. 

PREPARATION OF BIDS 

1. Bidder should take in to account any corrigendum published on the tender 

document before submitting their bids. 

2. Please go through the tender advertisement and the tender document carefully to 

understand the documents required to be submitted as part of the bid. Please note 

the number of covers in which the bid documents have to be submitted, the number 

of documents – including the names and content of each of document that need to be 

submitted. Any deviations from these may lead to rejection of the bid. 

3. Bidder, in advance, should get ready the bid documents to be submitted as indicated 

in the tender document/ schedule and generally, they can be in PDF/ XLS/ DWF/ 

JPG formats. Bid documents may be scanned with 100 dpi with black and white 

option which helps in reducing size of scanned document. 

4. To avoid the time and effort required in uploading the same set of standard 

documents which are required to be submitted as a part of every bid, a provision of 

uploading such standard documents (e.g. annual reports, auditor certificates etc.) 

has been provided to the bidders. Bidders can use “My Space” or “Other Important 

Documents” area available to them to upload such documents. These documents 

may be directly submitted from the “My Space” area while submitting a bid and need 

not be uploaded again and again. This will lead to reduction in the time required for 

bid submission process. 

SUBMISSION OF BIDS 

1. Bidder should log into the site well in advance for bid submission so that they can 

upload the bid in time i.e. on or before the bid submission time. Bidder will be 

responsible for  any delay due to other issues. 

2. The bidder has to digitally sign and upload the required bid documents one by one as 

indicated in the tender document. 

3. Bidder has to select the payment option as “offline” to pay EMD as applicable and enter 

details of the instrument. 

4. Bidder should prepare the EMD as per the instructions specified in the tender 

document. The original should be posted to the concerned official latest by the last date 

as specified in the tender document. The details of DD/ other accepted instrument, 

physically sent, should tally with the details available in the scanned copy and the data 

entered during bid submission time. Otherwise the uploaded bid will be rejected. 

5. Bidders are requested to note that they should necessarily submit their financial bids in 

format provided and no other format is acceptable. If the price bid has been given as a 

standard BOQ format with the tender document, then the same is to be downloaded and 

to be filled by all the bidders. Bidders are required to download the BOQ file, open it and 
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complete the white coloured (unprotected) cells with their respective financial quotes 

and other details (such as name of bidder). No other format is acceptable. 

6. All the documents being submitted by the bidders would be encrypted using PKI 

encryption techniques to ensure the secrecy of the data. The data entered cannot be 

viewed by unauthorized persons until the time of bid opening. The confidentiality of 

bids is maintained using the secured Socket Layer 128 bit encryption technology. Data 

storage encryption of sensitive fields is done. Any bid document that is uploaded to the 

server is subjected to symmetric encryption using a system generated symmetric key. 

Further this key is subjected to asymmetric encryption using buyers / bid openers 

public keys. Overall, the uploaded tender documents become readable only after the 

tender opening by the authorized bid openers. 

7. Upon the successful and timely submission of bids (i.e. after clicking “Freeze Bid 

Submission” in the portal), the portal will give a successful bid submission message & a 

bid summary will be displayed with the bid number and the date & time of submission 

of the bid with all other relevant details. 

8. The bid summary has to be printed and kept as an acknowledgement of the submission 

of the bid.  This acknowledgement may be used as an entry pass for any bid opening 

meetings. 

ASSISTANCE TO BIDDERS 

1. Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the 

relevant contact person indicated in the tender. 

2. Any queries relating to process of online bid submission or queries relating to CPP 

portal in general may be directed to the 24X 7 CPP Portal Helpdesk. 
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ANNEXURE - VIII 

 

EXEMPTION/ RELAXATION CLAIM FORM 

 

I-------------------------------------S/D/W of ----------------------------------------- is authorized signatory 

of M/s--------------------------------------------------------------------------------------------participating in 

tender No.------------------------------------------------------------------------------- 

 

I am claiming exemption/ relaxation for following clauses of technical requirement: 

1.---------------------------------------------------------------------------------------------------------- 

2.----------------------------------------------------------------------------------------------------------- 

3.------------------------------------------------------------------------------------------------------------ 

 

Copy(ies) of rules/ norms of Government of India and requisite registration/ license as 

mentioned below is/ are attached for consideration: 

1.-------------------------------------------------------------------------------------------------------------- 

2.-------------------------------------------------------------------------------------------------------------- 

3.------------------------------------------------------------------------------------------------------------- 

 

 

Seal and signature of bidder 
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ANNEXURE- IX 
 

LIST OF ITEMS 

 

(TO BE SUBMITTED IN TECHNICAL BID) 
 

Ø lkexzh dk uke czk.M 

(To be quoted by bidder) 

1 ,flM 1 yhVj   

2 vkyfiu ¼100 xzke izfr iS-½   

3 ,UVhok;jl 1 ;wtj   

4 ,UVhok;jl 3 ;wtj   

5 pkd ¼MLVysl½   

6 czkmu Vsi 2 bap   

7 lsyks Vsi 1 bap lQsn   

8 lsyks Vsi 3@4 bap lQsn   

9 Vsi 2 bap yky uhyk gjk   

10 Vsi 1 bap yky uhyk gjk   

11 IykfLVd ckYVh ¼20 yhVj½   

12 IykfLVd ckYVh NksVh ¼10 yhVj½   

13 IykfLVd MLVfcu ¼5yh-½   

14 MLVfcu cMs lkbZt ¼50 yhVj½   

15 dsYdqysVj ¼12 fMftV 1 o"kZ dh okjaVh½   

16 dkcZu 13@8 ¼,4½   

17 dkcZu isij Qqy lkbZt   

18 dkcZu Mcy lkbZM dkyk   

19 dkcZu Mcy lkbZM uhyk   

20 uhyk dkcZu 13@18   

21 isu dkyk ¼0-5½   

22  isu yky ¼0-5½   

23 isu uhys¼0-5½   

24 tssy isu ¼0-5½   

25 tkVj isu   

26 Ekkjdj isu iryk   

27 cksMZ ekjdj   

28 ik;ysV isu@ikjdj tsy isu@Ogh 5 isu   
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29 Ogh 5 isu yky@ikjdj tsy   

30 Ogh 5 isu gjk@ikjdj tsy   

31 Ldsp isu   

32 tsy isu gjs   

33 tkVj fjfQy    

34 fjfQy tsy   

35 gkbZykbVj   

36 isu LVsaM   

37 fyQkQk 10@12 ¼70 th-,l --,e-½   

38 fyQkQk 11@5¼70 th-,l --,e-½   

39 fyQkQk 9@4¼70 th-,l --,e-½   

40 DykFk fyQkQk 10@14 [kkdh] ihyk   

41 DykFk fyQkQk 12@14 [kkdh] ihyk   

42 DykFk fyQkQk 12@16 [kkdh] ihyk    

43 DykFk fyQkQk ,3   

44 DykFk fyQkQk ,4   

45 Czkkmu fyQkQk ,4   

46 czkmu fyQkQk ,3   

47 fyQkQk 12@18 [kkdh@ihyk    

48 Qqy lkbZt DykFk fyQkQk   

49 Qqy lkbZt ysehusäku fyQkQk   

50 ysehusäku fyQkQk 10@14 [kkdh] ihyk   

51 ysehusäku fyQkQk 12@14 [kkdh] ihyk   

52 Yskehusäku fyQkQk ,4   

53 Yskehusäku fyQkQk 12@16 [kkdh ]ihyk   

54 ysehusäku fyQkQk ,3   

55 cLrk diMk ¼1eh-½ lqihfj;j   

56 DykFk okbij   

57 Xykl Dyhuj   

58 fMVtsZV ikmMj ¼500 xzke½   

59 gsaMokäk   

60 gkjfid /iratyh /fyfDoM Vk;ysV Dyhuj   

61 fQukbZy 1 yh- dkyk   
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62 fQukbZy 1 yh- lQsn   

63 fQukbZy 10 yh- dkyk   

64 fQukbZy 10 yh- lQsn   

65 fQukbZy VscysV 250 xzke   

66 crZu /kksus dh lkcqu 100 xzke   

67 Qwy ÖkkMw   

68 lhd ÖkkMw   

69 [ktwj ÖkkMw    

70 Tkkyk ÖkkMw`   

71 okbZij   

72 Vk;ysV cq'k   

73 diMk cqz'k   

74 Ldoj eSftd   

75 ,;j Qzs'kuj 50 xzke   

76 :e Qs'kuj 200 xzke   

77 Vkosy (4.5X2) QhV (+/- 10%)   

78 usifdu (2X1.5) QhV (+/- 10%)   

79 vky vkmV fjfQy   

80 vkyvkmV eäkhu   

81 ePNj ekj@dkdZksp ekj Lizs   

82 Qsohdksy 500 xzk-   

83 QsohfLVd 15 xzke   

84 xe isLV 700 ,e ,y   

85 xe ckVy 60 ,e-,y -   

86 xe isLV czäk   

87 QkbZy doj isij 200 GSM   

88 jsXthu QkbZy   

89 Iyk- QkbZy   

90 ckDl QkbZy   

91 DykFk cSx QkbZy 3@3   

92 fLizax QkbZy   

93 QkbZy cksMZ xzsMlhV 22@28   

94 QkbZy isM   
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95 HB isfUly    

96 isfUly dVj (Sharpner)   

97 isfUly jcj (Eraser)   

98 QksVksdkih isij ,3 ¼75 th-,l --,e-½   

99 QksVksdkih isij ,Q ,l ¼75 th-,l --,e-½   

100 VªkalisfjaV lhV 180 ekbØksu   

101 vks ,p-ih lhV 180 ekbØksu   

102 dyj jhe ,4 75 th -,l -,e-   

103 ystj isij  18@22 56 th-,l -,e-   

104 ystj isij 17@27 56 th-,l -,e-   

105 ystj isij 23@36 70 th-,l -,e-   

106 XysDlh isij 110 GSM   

107 XysDlh isij 180 th-,l -,e-   

108 XysDlh isij 210 th-,l -,e-   

109 XysDlh isij 240 th-,l -,e-   

110 XysDlh isij 300 GSM 50 lhV izfr iSdsV   

111 xzhu isij jhe ,4 lkbZt 80 GSM   

112 vu:YM isij 14X11 70 GSM   

113 :YM Qqy lkbZt isij 75 GSM   

114 ,4 QksVksdkih isij 75 th-,l -,e-   

115 ,4 QksVksdkih isij 80 th-,l -,e-   

116 czkmu isij 23@36   

117 czkmu isij Qqy lkbZt   

118 Øhecksc 17@27  70 th-,l -,e-   

119 Øhecksc 20@30 70 th-,l -,e-   

120 Øhecksc isij 18@22 75 th-,l --,e-   

121 Qqy lkbZt QksVksdkih isij 75 th-,l - ,e-   

122 15x12xI  80 GSM dEI;wVj jhe    

123 15x12xII 80 GSM dEI;wVj jhe   

124 15x12xIII 80 GSM dEI;wVj jhe   

125 10x12xI 80 GSM dEI;wVj jhe   

126 10x12xII 80 GSM dEI;wVj jhe   

127 10x12xIII 80 GSM dEI;wVj jhe   
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128 isu MªkbZZo 16 th-ch-   

129 isu MªkbZo 8 th-ch-   

130 isu MªkbZo 32 th-ch-    

131 lh-Mh-    

132 LVkEi isM yky ehfM;e   

133 LVkEi isM gjs ehfM;e   

134 LVkEi isM uhyk ehfM;e   

135 LVkEi isM cMk gjk] yky] uhyk   

136 LVkEi isM bad 60 ,e-,y -   

137 LVkEi isM bad yky   

138 LVkEi isM bad gjs 30 ,e-,y -   

139 LVsiyj e'khu 2324   

140 LVsiyj e'khu fiu 23@17   

141 LVsiyj e'khu 10 u-   

142 LVsiyj e'khu 24@6 ua   

143 LVsiyj e'khu 24@6 ua Iyk;j   

144 LVsiyj fiu 10 ua-   

145 LVsiyj fiu 24@6 ua-   

146 LVsiyj fiu 23@20   

147 flaxy iafpax e'khu   

148 iafpax eäkhu Mcy gksy   

149 Lik;jy eäkhu   

150 Lik;jy fjax   

151 Lik;jy 'khV ,4   

152 Lik;jy ok;j    

153 dSaph ehfM;e   

154 IykfLVd QksYMj   

155 IykfLVd ex 500 xzke   

156 IykfLVd Vªs    

157 IykfLVd iksdj   

158 jcj cSaM 500 xzke NksVs   

159 jcj cSaM cMs 500 xzke   

160 jftLVj 3 Dokj 56 th-,l -,e-   
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161 jftLVj 6 Dokj 56 th-,l -,e-   

162 jftLVj 2 Dokj   

163 jftLVj 3 Dokj   

164 jftLVj 3 Dokj 56 th-,l -,e-   

165 jftLVj 4 Dokj   

166 jftLVj 6 Dokj   

167 jftLVj 6 Dokj 56 th-,l -,e-   

168 jftLVj 8 Dokj   

169 uksV isM (5X7) inch 30 PAGE   

170 uksV isM Lik;jy (5X7) inch 30 PAGE   

171 Vsfcy Xykl 6 x 4   

172 Vsfcy Vki 18x24 (10 M.M.)   

173 VSx NksVs   

174 ySl 1 fQV   

175 pk; di Bone China set of 6 150 ml (+/- 10%)   

176 /kkxk   

177 Fkjel 1 yhVj thermostatic one year warranty   

178 lsy AA cSVjh   

179 lsy AAA cSVjh   

180 OgkbZVuj   

181 dkMZlhV xzhu ysehus'ku   

182 dkMZlhV dyj 250 th-,l -,e-   

183 dkMZlhV cVj    

184 dkMZ cksMZ 16 Ounce   

185 dkMZ cksMZ 25 Ounce   

186 dyj dkMZäkhV   

187 dsuu Vksuj NPG- 28   

188 dsuu Vksuj NPG- 51   

189 dsuu Vksuj NPG- 54   

190 dsuu Vksuj NPG - 56   

191 dsuu dkVªst 287   

192 dsuu dkVªst 308   

193 dsuu dkVªst 326   
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194 dsuu dkVªst 328   

195 dsuu dkVªst 337   

196 dsuu dkVªst 7100 lh ,   

197 dsuu dkVªst 925   

198 dsuu dkVªst FX9   

199 lselax dkVªst 2010   

200  Msy dkVªst 1135 N   

201 lselax dkVªst 4200 SCX   

202 isuklksfud Vksuj MB 250   

203 isuklksfud Vksuj 1820   

204 isuklksfud ,e 300   

205 D;kslsjk Vksuj 1120   

206 D;kslsjk Vksuj 2201   

207 D;kslsjk Vksuj 899 Black   

208 D;kslsjk Vksuj 899 Cyan   

209 D;kslsjk Vksuj 899 Magenta   

210 D;kslsjk Vksuj 899 Yellow   

211 6215 ykbZu esfVªd fjfcu   

212 ykbZu eSfVªd dkVªst 6215   

213 ftjkDl Vksuj 5016   

214 ,p -ih- dkVªst 12 ,   

215 ,p -ih- dkVªst 2002 ,u   

216 ,p -ih- dkVªst 436 ,u   

217 ,p -ih- dkVªst 49 ,   

218 ,p -ih- dkVªst 79 ,   

219 ,p -ih- dkVªst 88,   

220 ,p -ih- Vksuj 436 ,u   

221 ,p -ih- Vksuj 436 ,u   

222 ,p -ih-dkVªst dyj 2 lsV ¼541 ,½    

223 ,pih 9040 dkVªst   

224 ,p -ih 5550 dyj 2 lsV   

225 MkW- xkSj Nk;kfp=   

226 LVhdj ysfcy lhV    
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227 rkys 65 ,e,e   

228 Ikkuh fxykl ¼dkWp½ 200 ml    

229 ikuh ckVy 1 yhVj   

230 dksLVj   

231 fMfLVy okVj   

232 bysfDVªd ?kaVh   

233 bysfDVªd dsVyh   

234 OkkbZfMax DykFk gjk yky ,oa dkyk   

235 OgkbZVcksMZ MLVj   

236 Cysd cksMZ MLVj   

237 LVhy Ldsy   

238 IykfLVd Ldsy 24 bap   

239 QsDl jksy 15 eh-   

240 QsDl jksy 30eh-   

241 ;w fiu   

242 isij fDyi    

243 isij osV   

244 dh ilZ   

245 dsfUMy cMh lkbZt   

246 piMk    

247 IykfLVd use IysV   

248 QqV esV 3@2   

249 ckmYl   

250 pEep   

251 IysV 1@4   

252 IysV Qwy   

253 uhyk Fkwrk   

254 LVhy uhfMy   

255 iqV~Bk 3 iko okyk   

256 jh fLVd   

257 lqryh   

258 MªkbZax fiu   

259 Mkd isM   
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260 ckbZUMj Dyhi   

261 MÏkbZzx äkhV  

262 xzkQ isij ,1 lkbZt  

263 ,DlVsaäku cksMZ  

264 LØwxst  

265 Vwy ckDl  

266 xstehVj  

267 estjesaV Vsi  

 
 
 

Seal and Signature of Bidder 


